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Department Name

Position Title & PIN number

Position Summary & Responsibilities:
This position is responsible for highlight key responsibilities for the position, include a brief overview of the job description, including:
· list essential job functions and responsibilities
Required Qualifications:

· list "required" qualifications
Preferred Qualifications:

· list "preferred" qualifications
Knowledge & Skills Required:

· list all knowledge and specific job-related skills required for position
Salary Range: Commensurate with qualifications and experience --or-- State starting rate.
Priority consideration will be given to submissions received by insert closing date or application deadline. Application review begins immediately and will continue until position is filled.
Interested candidates should submit:

· Cover letter (include position title and PIN number)

· Vita/resume

· Three professional references (include name, address and daytime phone number)

· Transcripts

Contact Person

Texas A&M University-Commerce

 Department Name

Mailing Address

Telephone and Fax Number

Email address

Projected Starting date: mm/dd/yyyy
Texas A&M University is an Affirmative Action/ Equal Opportunity Employer.
Any job offer from the University is contingent upon: (1) proof of United States Citizenship, or citizenship eligibility or authorization to work in the U.S. on a full-time basis, (2) proof of compliance with the Selective Service Law for males ages 18 through 25, 
and (3) A completed and signed non-disclosure statement authorizing the university to conduct a criminal background check.
