[bookmark: _GoBack]Making a PDF Document Accessible Using Adobe Acrobat DC
Adobe Acrobat DC is used to Save PDF documents as accessible Word documents. If the PDF cannot be converted to an accessible Word document format, it is Saved as an Editable PDF. Use the steps below to Save a PDF document as a Word document or as an Editable PDF document.
1. Open the PDF in Adobe Acrobat DC.
2. Click on Accessibility to run the Accessibility Checker. If the word Accessibility does not appear in the menu to the right, type Accessibility in the Search box.
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3. In the Accessibility menu, select Full Check.
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4. When the Checker opens click Start Checking.
[image: ]
5. The Accessibility Report will appear on the left side of the screen. Click on each item in the report that does not have a green check. In the menu that appears, select Pass, after verifying item visually.

[image: ]
6. A green check mark appears next to the item corrected. Click on the next item in the report. Click on Fix in the menu that appears.
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7. Select English, and then click OK.
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8. When all items on the report have been cleared, click on File, Export To, Microsoft Word, then Word Document.
[image: ]
9. Refer to the Instructions for Making a Word Document Accessible.

10. If the font is too large or not readable, click the Clear Formatting button.
[image: ]
11. If issues are encountered open the PDF in Adobe Acrobat DC and Save the PDF as an Editable PDF.
[image: ]

12. Check for contrast and change font color if needed.
[image: ]
13. If text is not accessible, enter descriptive text or alt text.

14. Add alt text or descriptive text to all images, charts, and graphs in the document.
15. Contact Accessibility Lead, petra.strassberg@tamuc.edu, if you have any questions.
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Teaching Strategies for Stage 1

«*Demonstrate the connection between oral and
written language.

.Examples:

Write a morning message everyday, repeating|
each word as it is written. ‘ 1

Write children’s sentences as they dictate.

“*Demonstrate that written messages remain o

consistent.
Example:
Write about shared experiences and display the
writing for children to read later.
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