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How to Publish from Respondus to MyLeo Online
1. Click on the Preview and Publish Tab at the top, and then select “Publish” along the left hand side.

File Edit View Help

B v | | | | | 5 tedia | () PowerEdit | @
Start Edit Settings Preview + Publish Retrieval D2L Brightspace
Preview Publish to Brightspace @

Puhlish Wizard

Print Options L Use this option to publish the currently open document to a Brightspace
Server.

2. Click on Publish Wizard (If you have already set up your server connections click on next and

continue to number 8, if you have not set up your server follow the steps for establishing server
connection, once done with those return to number 8)

3. Make sure the Brightspace server is showing in the number 2 option. The Brightspace server will
have the “PSS” beside it.

Publish Wizard ]

1. Type of Publish
@ Publish to single course
() Batch Publish to muttiple courses

(7 Export QTI XML for manual upload to Brightspace

2. Choose an existing server, or "add new server” to add settings information for a new server

Brightspace Server: | D2L [PSS] ~
Seftings:  Server myleoonline tamuc.edu = Edit Settings
Auth Type: REST
Port: 443

HTTPS: Yes
(User/Password will not be saved)

3. Press [Next] to connect to server
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5. Click “Next.”
6. Typein you AD credentials. LastNameFirstName and your password. These are the same
credentials you use to access your university email or computer.

i Brightspace Authorization
[Sacheisle

TEXAS A&M UNIVERSITY

COMMERCE

Username

> Forgot your password?
Password » Forgot your CWID?
[ pon't Remember Login

[ clear prior granting of permission
for release of your information to this
service.

o criminal prosecution.

iave no expectation of

7. Select the “course” where you would like to upload the exam to.
Publish Wizard e

1. Choose Course to Publish to
[ *)
!. Create/Feplace Assessment Type
Quiz
@) Create new quiz test1

() Replace existing quiz [ v]

Self Assessment
(") Create new seff test test1

(") Replace existing seff test [ v]

Question Library Section
() Create new section test1

() Replace existing section

. £33 ype
Apply Settings
Apply Random Sections

4. Press [Next] to publish to server
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From the appropriate drop down boxes, select where you would like to place the quiz. You may
either put the exam directly into the Activities and Quizzes, or you may choose to have the quiz put
into the Question Library.

Click next and the file will be uploaded to MyLeo Online.

. After you see the message “Completed Successfully”, click Finish to complete this task.

Publish Wizard P9

[% The status window below will update after each step of the Publish process.
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- Start Brightspace Publish -

* Exporting quiz settings...

* Settings successfully exported.
* Creating new assessment...

* Exporting quiz questions...
* 50 question(s) successfully exported.

* Publishing assessment questions...

Completed successfulty -

< Back [ Finish ][ Cancel ] [ Help ]

You will find your quiz in MyLeo Online in the Activities >>Quizzes, or in the Question Library.



