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Importing questions to Respondus from .doc or .txt file

1. Once you have the files in correct Respondus format, open Respondus and click
on “Import Questions” For properly formatted examples please contact
online.tamuc.edu.
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Open a Respondus file

Create
Create a new Respondus file

ﬂ Test Bank Network

Locate a publisher test bank and select questions for an exam

ﬁ Exam Wizard
Create an exam by copying items from other Respondus Files

ﬁ Import Questions
Import questions from a text file h

Archive Wizard
Create a Respondus archive file so that questions, media, and
equations are stored as a single, compressed file
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2. Browse for the file and name the document.

Import Questions @
1. Select the file to Impart:
Type of file: lain T ext Help

File name: | - click browse to chaose - Browse
Image Falder | - needed if using IMG: for graphics - Browse

2 Choose where to add the new Questions:

" Append the questions to the current document.

{¢ Create a new document, named

Typeof file to create: & Ewam
™ Use "stem" plus question number to create title, e.g
“chil1-" stem becortest “ch1-001", “'ch1-002",
3. Usze the Preview button to check for problems: Preview

4. Press the Finish button to complete the process. Finish

Preview results

4 [ Titte Question Wording j

3. Click on "Preview” and check for any errors and accuracy of number of
questions (if satisfied continue to # 4, if not satisfied, return to the original
document and make adjustments, or make adjustments in this screen.)

3. Usze the Preview button to check for problems: Fresig

The questions should display in the “preview results” window at the bottom of the
dialogue box.

4. Press the Finizh buttan to complete the process. Firiizh

Fremview results

# | Title Quastion Wording -

4. Click on "Finish” (file will be saved on your computer under *"MyDocuments” and
the “Respondus” subfolder).






