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1. Introduction
2. Quick PART 1 Recap

3. Distributing Surveys
a) Distribution channels
b) Data collection
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a) Review results
b) Data export
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Presentation Notes
Let’s see what we can cover…. :)
Will show how to export, but not how to create the report/visualization.
will show features that will support that journey


INTRODUCTION

e What is Qualtrics?

* An online software service that provides tools for designing, distributing and
analyzing surveys

» Satisfaction surveys, academic studies, assessments in general, event registrations,
rubrics, etc...

 Why Qualtrics?
* Information security

e Quality control features
e e.g. Prevent multiple submissions from respondents
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Many uses.
Most types of data collection, really
Security
Survey Monkey, Google Forms + other free options


RESOURCES

qualtrics ..
SUPPORT

Visit the
QUALTRICS WEBSITE

Survey Basic Overviey

TS o e P
| fqr how-to !‘ Q
information, short =8
(N0

training videos,
access to the
Qualtrics Community,
and other resources.

About the Syryey

Qualtrics >

https://www.qualtrics.com/support
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Support site - really important resource
Detailed explanations and step-by-step instructions with images.
I usually just Google exact question (e.g. How to create a drop down question in Qualtrics)
For more specific questions, join and search within the Qualtrics Community* (or include actual term* on Google Search).

https://www.qualtrics.com/support/survey-platform/getting-started/survey-platform-overview/

ONLINE REPORT

e Let’s check the results!
ONLINE REPORT

* Public Report Link

https://tamuc.col.qualtrics.com/reports/public
/dGFtdWMtNWY4Y2NkYmUwYWRkKYTcwMDBI
MiMyNDJILVVSXzNnYIBXbVczRHBzOW1tZbA==
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Qualtrics built in “Reports” feature (will point out once we login)
Pre-designed/tested online report (Visualization, colors, etc.) 
Not learning this today, but I want to show you the many possibilities.

https://tamuc.co1.qualtrics.com/reports/public/dGFtdWMtNWY4Y2NkYmUwYWRkYTcwMDBlMjMyNDJlLVVSXzNnYlBXbVczRHBzOWtZbA==
https://tamuc.co1.qualtrics.com/reports/public/dGFtdWMtNWY4Y2NkYmUwYWRkYTcwMDBlMjMyNDJlLVVSXzNnYlBXbVczRHBzOWtZbA==

PARTICIPANT QUESTIONS

* If time allows, will be covered during
presentation research

* Suggest additional topics UeSt i

* Webinar Evaluation Survey % ab‘t 2 et imed r@é ﬁ’"’% te

addSU FVGyWDE‘

r@@@rdbca]rnlt %%%h

Interested

i
Og
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Many questions - Thank you!
16 topics main topics – after duplicates were removed 
Word cloud created in Qualtrics (not teaching today, just showing the possibilities)
Most questions covered today
Due to time constrains and the nature of the presentation today, helpful resources will be mentioned for questions not answered today
Fill out the Webinar Evaluation Survey to suggest additional topics… We will see what we are able to do. 
Each of this questions could be their own training, really :)
Although not guaranteed, you will have the opportunity to suggest additional topics…




PRIOR TO DISTRIBUTION

e Start with a Word document

* Backward Design
* Objective / question to be answered
* Audience / participants

* Type of data needed
* Question types

* Create survey
* Add questions from Word document
* Logic and Flow
» Skip Logic

* Look and Feel
* Survey Options

TEXAS A&M UNIVERSITY
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PIT STOP

* QUESTIONS?
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Check on them… All good? Following along so far?

Explain what we will do from here on.


DISTRIBUTION TAB

* Once your survey is ready to go, head over to
the Distributions tab to start collecting
responses Actions Distributions

* As the Distributions tab first opens, you'll
need to pick a distribution channel and a
method within that channel to start collecting
survey responses. ﬁ;ﬂ

« Email: Send the survey to your respondents via email

* e.g., email invites can be sent via the Qualtrics s No responses have been collected for this survey yet
mailer or through your own email system

*  Web: Post the survey on the Internet for
respondents to take

* Social: Post the survey on social media sites for il T

respondents to take

* Mobile: Send the survey to your respondents’
mobile devices

e Options change depending on channel ) T
selected T E—
 Can use multiple distribution methods for the = mate T ———
same project
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DISTRIBUTION CHANNELS

e Distribution methods on the left
hand side

* Anonymous Link
 URL used to take your survey

e Can paste link into email, website,
etc...

* Anyone who clicks on the link will be
able to take the survey

* Anonymous but DOES collect
the user’s IP Address and
location data

E] Distribution Summary

Anonymous Link
Emails

Personal Links
Social Media
Offline App

QR Code
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EMAILS

* Email distribution through
Qualtrics
 Can send customized email

invitations to respondents, track

their progress...
* Contact List
* Pipped text

e Personal Links

B Emaits

4 Compose Email

Sunwl Compose Email

| @

@

To: | Select Contacts

+ N
Fmr@

®

jew Contact List

My Library: Gualtrios Demo * JICY
n: Group Library: Demo Group »

y act List
B A _G-M e »

e Emails send personal links

New Contact List (8/10/17 2:40 PM)»
I8 ~ Select Entire Contact List @
- Student Evaluations H
. . Samy
e Can also export a list of links for < 3
Case Closed
1 1 1 ! a Demo First Name Demo Last Name o N
IStripution on your own e T cantc
ﬁ d  dtitergemailcom Web Service Demo
Ifrank@email.co m
L
m chavarsham@email.com -
porandali@emai Lo
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DISTRIBUTION CHANNELS

stration Graduate School Qu... Projects  Contacts  Actions  Library  Survd

e Social Media P

Survey Actions Distributions Data & Analysis Reports

. Q R C O d e @ Pause Response Collection

Distribution Summary

Anonymous Link

Emails Projects Contacts Actions Library

Personal Links

Sacial Media

Offline App

QR Code

Personal Links

Social Media

Offline App

o QR =

Note: This distribution type cannot track identifying information

TEXAS A&M UNIVERSITY

COMMERCE



PIT STOP

TTTTTTTTTTTTTTTTTT

COMMERCE


Presenter
Presentation Notes
Check on them… All good? Following along so far?

Explain what we will do from here on.


DATA AND ANALYSIS TAB

Use Legacy Exportar

i VI eW re S u |tS — DMHM“M Download Data Table

Data Text Analysis Crosstabs

* Filter, classify, merge, clean, and L
(sjtatlstlcally analyze your response
ata

Recorded Responses 934

User Submitted Files

Responsesin Progress 1)

Comma separated values

This is a .csv file that can be imported inte other programs. Each value in
the response is separated by a comma and each response is separated
by a newline character. If your responses contain special characters and

* Choose tabs e TSV xport Quiltios GSY xpertsuse UTF-8 encoding which Excelwil Actions
not spen correctly by default, 3
Learn More
Sep 16, 2019
i EXpO rt data ‘SZEZPM @ + Download all fields -
. Use numeric values
* Click the Export & Import dropdown septs 200 () 7]
menu to: -
° . Sep 16, 2019 . 1
ImpOFt responses, 12:22 PM — e L
* combine responses from multiple oopse 2w —
S u rveys, 12:22 PM w
. XM Registration Graduate School Qualtrics Tr v Projects  Contacts  Actions  Library  Survey Director ~ Help M [Q)
* manage your previous downloads, or
* export your data in various formats. o ‘
* Select Export Data. oo o 135
. . Add Filter + Responses in Progress 1
* Select your desired file format.
You have the following options: Pgsioz -« > 3 oomampon < ][ 7 car | [R oo -
i CliCk Download Q15 - What (;;Er'pvr‘fr;r‘ys
e —— Other (please
type)
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DATA FILE

e Excel file o
e Each row of the fileis a

A B C D E F G H | J K L M N (0] P Q R S

1 ‘StartDate_EndDate Status IPAddress Progress Duration ( Finished Recorded! Responsel RecipientL RecipientF Recipiente ExternalRe LocationLz LocationLc Distributic Userlang, Q5 1 Q5 2 C
d e n t 2 [Start Date End Date Response IP Address Progress Duration (Finished Recorded Response Recipient IRecipient IRecipient |External Dlocation L. Location L, Distributic User Lang Participan: Participan pj
d i ff re nt re S p O n ’ 3 f"mPOFﬂC{"mPOFUC{’lmportlc{’Importlc{’lmporﬂc{’|mp0rtlc{‘lmportlc{’lmportlc{‘lmportlc{'lmportlc{‘Importl:{‘Importlc(‘Importlc{‘Importlc{‘Importlc{'Irnportlc{'Importlc('Importlc('lmportlc('
I e 4 [His sy Hititithig |p Addres:47,185, 74 100 1502 TRUE ity FL3MDILAPm09erpV 33.0287 -96.6826 anonymol EN Omar ElAriss o
. 5 | Hutthtuy HHtiY 1p Address 66.68.198, 100 113 TRUE Bty R‘TjXZaYJngqunv 33.10471 -96.0927 anonymoEN Natalia Assis N:
h I u m n I S a 6 | #fintiny i P Address76.184.17l 100 43 TRUE Hititi gy RilFDteLSthRhCAO 33.18539 -96.1304 anonymot EN Josephine Rickman jo!
[ J E a C CO 7 |#tuingn HitisHug 1p Addres:s 76.184.16 100 63  TRUE ittty R_lEXVanZijIN3v 33.10471 -96.0927 anonymolEN Vicki Stewart ¢
: f h S u rvey S HRana tinsnany 1o Addres<50.216,31, 100 51 TRUE  somasmsny R_T5F4yzpfahkoxqe 29.5209 -g5.192; anonymoyEN Sunny  Flowers o
u e St I O n O t e O B auhay IP Addres:167.91.0,3 100 92 TRUE  #ussmuuy R_ImgtexXxy8viDxH 32.66209 -96.8399 anonymoy EN Stephanie Dobson ¢
q 10 | #utiiusay Hitititay 1p Address76.182.22: 100 418 TRUE HEH Y R;ZCUGyDRUAJerw 33.02251 -96.729 anonymouiEN TamRa Williams 1y
d a n d a n y 11 sty i |p Address 71.221.19 100 102 TRUE it R‘3iRc8prnlefo 32,1608 -95.5927 anonymotEN Karin Thomas kg
t h ey a n SWe re V4 12 #tutanan H#iusHn |p Address 68.232,29, 100 28 TRUE ity R‘ZQKHsyOsngthy 33.10471 -96.0927 anonymoiEN Sarah Northam s34
[ERE:Z.HTT HiHti Y 1p Addressl47.160.2: 100 146 TRUE BHE R;3anM87leZS3li 33.3813 -9g,2535 anonymouEN Denise  Rater De
u m ay h ave 14 | sttnanyn e P Addres: 76.187.21. 100 133 TRUE Hit R‘limm7k09thq7ah 33.03259 -96.7859 anonymotEN Jennylind Doyle jdi
d a t a yo 15 #ituunuy Hithithitig p Addresle?,??.ZOi 100 186 TRUE Bty R*ZPtjjr428I.trJt6 32.7787 -96.8217 anonymoiEN Jema Lomas jlo
h 16 | #ittpnny HRithtuny |p Address 70.122.9.1 100 56 TRUE it R;3leSY1vkcd6XV2 30.5154 -97.6689 anonymotEN Nickisha Lyons nlf
r‘d e d fo r e a C 17 | #tsttansy HiHH Yy 1P Address 172.223.14 100 116 TRuE Hitit iy RA24HofwAtchBZk3 32.3322 -96.6206 anonymoli EN Mary Brodie m
re CO 18 | #isuitny Hitti Ry |p Addres: 73.232.14 100 128 TRUE s RﬁxSSrbKVQSSquCx 29,7545 -95.4093 anonymotEN BRITTA SCHWAB bg
t 19 | itunayey S P Addres: 174.244.1; 100 65 TRUE H g R»ldzvnPraengWsK 32.91029 -96.7283 anonymorEN Marcia Hendersoim
r‘e S p O n d e n 20 | HitHititay HifititH Y 1P Address47‘223.13t 100 67 TRUE Hit ity R<1i1E7rRRHREbF05 33.1734 -94.9688 anonymoiEN Lydia Carrascos; Ly
21 | Hutustuny Hititing |p Address108.228.1 100 81 TRUE it R_Z?VSanpWe4lsxq 33.0928 -96,6454 anonymot EN Lindsey Lloyd ¢

22 [ Hittny H#EHHE1Y 1P Addres: 198.17.32, 100 86 TRUE fittg R»POPMSSIZtVNZfAZ 33.1494 -96.828 anonymoiEN Sheri Campbell- ¢ -
PART 2 . Registration Graduate @ < »

. Clean data Ready ®3 53] o - + 100%

e Data analysis

. Excel TEXAS A&M UNIVERSITY
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* Create new report

* Visualization type
e Simple table
e Bar chart
e Line chart
* Pie chart

is .
Your primary rofg at Agm

® Othar {please ypy
¥
Facuty,

e Share report

ltrics.
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EVALUATION SURVEY

https://tamuc.col.qualtrics.com/
jfe/form/SV 8HxhkmuKzWLmTy

Please take the
EVALUATION SURVEY
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https://tamuc.co1.qualtrics.com/jfe/form/SV_8HxhkmuKzWLmTy

STAY TUNED!

Graduate Student
Professional Development Plan

{MAXIMIZE} Your Investment

https://pd.education/
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https://pd.education/tamuc-log-in.html
https://pd.education/tamuc-log-in.html

THANK YOU!

Natalia Assis, MBA, MS
Educational Psychology PhD Student

Graduate Research Assistant to the Dean

Graduate School

Email: Natalia.Assis@tamuc.edu

Jennifer L. Schroeder, PhD

Dean
Graduate School
P: 903.886.5159
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