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HOW TO REGISTER FOR COURSES THROUGH myLEO  
 

 
 
 
 
STEP 1 
 
Access myLeo through the University homepage: www.tamuc.edu 
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STEP 2 
 
Click “Sign in to myLeo” and enter your Username and Password.  
 
USERNAME: This is your CWID (student ID number). 
 
PASSWORD: If this is your first time logging in to myLeo, your password will be your date of birth as 
month/date/year (example…Jun081979). If you have logged in previously, you were prompted to change your 
password.  
 
PROBLEMS LOGGING IN? Call 903-468-6000. 
Out of the country? Email HelpDesk@tamuc.edu  
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STEP 3 
 
Once you are successfully logged in, a title bar will appear at the top of the page. Select “Student Resources” 
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STEP 4 
 
On the next screen, select “Registration Menu”.  
Note that you will also see the “Search Class Schedule” option listed below “Registration Menu”. Step 8B in this 
document provides alternative methods for searching the schedule of classes that may be more user friendly.  
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STEP 5 
 
A new window will open with the following screen. Select “Register/Add or Drop Classes”  
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STEP 6 
 
On the Registration Term page, select the semester you are registering for. 
 
 

 
 
 
 
 
 
STEP 7 
 
The next screen will most likely show the Financial Responsibility Agreement - At the time of registration for any 
semester or term, every student is required to accept the Texas A&M University-Commerce (TAMUC) Financial 
Responsibility Agreement. Registration will not be permitted if the agreement is declined. For more questions, 
please visit this webpage.  
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STEP 8A 
 
After the Financial Responsibility Agreement is accepted, the screen below will appear.  
 

 
 
 
 
Already know which course(s) to register for? 

• Enter the CRN in the box(es) provided at the bottom of the screen 
• Hit “Submit Changes” 

 
Don’t know the CRN for your course(s) or want to peruse the Schedule of Classes? 

• As always, be proactive in working with your Faculty Advisor regarding registration and your degree plan. 
It is strongly encouraged that you speak to your advisor before registering for courses.  

• You can search for classes using the “Class Search” button next to “Submit Changes”, or 
• You may visit this webpage: http://appsprod.tamuc.edu/Schedule/Schedule.aspx 

o Follow the guide on the next page, Step 8B, to learn how to read the Schedule of Courses at the 
provided link.  
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STEP 8B 
 
Using http://appsprod.tamuc.edu/Schedule/Schedule.aspx to search the Schedule of Classes 
Once again, it is strongly encouraged that you speak to your advisor before registering for courses. 
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STEP 9 
 
Once you have selected “Submit Changes,” a summary of your schedule for that term will appear on the screen. If 
there were any registration errors, they will display on this screen. Registration errors can occur for a few reasons, 
such as the course requires a prerequisite, the course requires department approval/a permit for registration, the 
student has a hold on their account, etc.  
 
Should you encounter any errors, you may contact your Faculty Advisor, the Department, or even your Graduate 
Program Coordinator based in the College of Humanities, Social Sciences & Arts: Amanda Grant at 
Amanda.Grant@tamuc.edu 
 

 


