Outlook 2011 on Mac

1) Open the Office 2011 folder in applications and open Microsoft Outlook.

Microsoft Outlook
2) Once Open go to the tools -> Accounts
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3) Select Exchange Account
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Add an Account
To get started, select an account type.

Exchange Account

l@_,)jl Microsoft Exchange accounts are used by corporations and
other large organizations.

E-mail Account

- POP or IMAP e-mail accounts include those from Internet
service providers, or from e-mail services such as AOL, Gmail,
MobileMe, Windows Live Hotmail, Yahoo!, and others.

Learn about adding_ accounts



Outlook 2011 on Mac

4) Enter your E-mail Address, user name and password. Keep the checkbox for
“Configure Automatically” selected.
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Enter your Exchange account information.

E-mail address: | brandon.hughes@tamuc.edu

Authentication

Method: | User Name and Password s

User name: [ctis\hughesbrandon

Password: [ ]

@ Configure automatically

| Cancel | [ AddAccount |




