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Term: Course: Instructor: 

Review Date: Reviewer: Final Review: 

Status Item Notes 

☐Yes   ☐No   ☐ NA ADA Statement 

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

Word 

1. Formatted using Style element

2. Document Structure

3. Figures

4. Hyperlinks

5. Lists

6. Columns

7. Color & Contrast

8. Tables

9. Font, Style & Size

10. Alt Text for images, charts, & graph

11. Accessibility Checker

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

PowerPoints 
1. PowerPoint Design

2. Slide Theme

3. Slide Layout

4. Images, Charts & Graphs

5. Visibility Check

6. Table Tools Design

7. Checking Reading Order

8. Accessibility Checker

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

PDF 
1. Layout and Formatting

2. Images

3. Documents Images

4. Document Tables

5. Accessibility Checker

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

External Content 
1. eBooks / Publisher Materials
2. Library

☐Yes   ☐No   ☐ NA

Math Equations 
1. Math Player

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

☐Yes   ☐No   ☐ NA

Multimedia 
1. Audio files have a transcript

2. Video Files have a transcript
3. Video files have Closed Captions
4. Controls for audio/video playback
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