
SWK 508 –  SECTIONS 06W & 07W 
Social Work Supervision & Administration 

COURSE SYLLABUS: SEMESTER YEAR 

INSTRUCTOR INFORMATION 
Instructor: Leon Theodore
Office Loca2on: Virtual 
Office Hours: By appointment only 
Office Phone: 903.468.3046
University Email Address: Leon.Theodore@etamu.edu 
Preferred Form of Communica2on: Email 
Communica2on Response Time: Within 2 business days  

COURSE INFORMATION 

MATERIALS – TEXTBOOKS, READINGS, SUPPLEMENTARY READINGS 
Textbook(s) Required 

Ke#ner, P. M. (2013). Excellence in human service organiza?on management (2 ed.). Pearson. American 
Psychological Associa?on. (2019). Publica?on manual of the American Psychological Associa?on (7th  
ed.). h#ps://doi.org/10.1037/0000165-000  

SoHware Required 
• D2L (in MyLeo)
• MicrosoH Office 

Access at: Student Instruc2ons to Sign Up Free for MicrosoH Office 

Op2onal Texts and/or Materials 
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All MSW students must purchase the following study materials to prepare for the Graduate 
Comprehensive Exam they will take in their final semester. You must pass the exam to receive your 
degree. It is never too early to begin studying for the exam. Comprehensive Study Guide (Masters, 
Clinical, Adv. Generalist) Version 9.0. Social Work Examina2on Services. To purchase access: h\ps://
swes.net/allproducts/#:~:text=Masters%2C%20Clinical%2C%20Adv.%20Generalist 

COURSE DESCRIPTION 
This prac2ce course provides students with the theories and skills needed for the direct supervision of 
direct-prac2ce essen2al workers, as well as middle and upper management skills in human service 
organiza2ons. The course addresses relevant theories and models of supervision and administra2on, as 
well as the cri2cal skills needed to perform these func2ons. Prerequisites: Students must have 
completed all MSW founda2on curriculum requirements, been admi\ed to the MSW program, and be in 
good standing in the MSW program. 

STUDENT LEARNING OUTCOMES 
The Council on Social Work Educa2on (CSWE) requires a competency-based approach to iden2fy and 
assess students' prac2ce-based competencies. In social work, this approach involves assessing students' 
ability to demonstrate the competencies iden2fied in the educa2onal policy. Listed below are the 
competencies and associated knowledge, skills, values, and cogni2ve and affec2ve processes that 
comprise the expected outcomes for this course. 

AcWvity/Assessment Dimension

Competency 1: Students will demonstrate ethical and professional behavior.

Make ethical decisions by applying the 
standard of the NASW Code of Ethics, 
relevant laws and regula2ons, models 
for ethical decision-making, ethical 
conduct of research, and addi2onal 
codes of ethics as appropriate to both 
rural and urban contexts and at the 
intersec2on of the two.

Transforma2ve Leadership 
tools for Social Work

Values 
Cogni2ve/Affec2ve 
Processes

Use technology ethically and 
appropriately to facilitate 
advanced prac2ce outcomes in 
urban and rural sefngs.

Transforma2ve Leadership 
Skill Building

Knowledge 
Skills

Ac2vely par2cipate in professional social 
work organiza2ons/associa2ons aimed at 
prac2ce within urban and rural 
communi2es.

Transforma2ve Leadership 
Skill Building

Cogni2ve/Affec2ve 
Processes

Competency 2: Students will engage in diversity and difference in prac2ce.

The syllabus/schedule are subject to change.

https://swes.net/allproducts/#:~:text=Masters%252C%2520Clinical%252C%2520Adv.%2520Generalist
https://swes.net/allproducts/#:~:text=Masters%252C%2520Clinical%252C%2520Adv.%2520Generalist


Apply and communicate the importance of 
diversity and difference in shaping life 
experiences in prac2ce at the micro, 
mezzo, and macro levels within urban and 
rural sefngs.

Agency Needs 
Iden2fica2on 

Knowledge 
Skills 
Values

Competency 8: Intervene with Individuals, Families, Groups, Organiza2ons, and Communities

Apply knowledge of human behavior and 
the social environment, person-in-
environment, and other mul2disciplinary 
theore2cal frameworks to engage with 
clients and cons2tuencies across urban 
and rural sefngs and at the complex 
intersec2on of these two.

Agency Needs 
Iden2fica2on 

Skills 
Values

Provide leadership in program development, 
administra2on, and evalua2on; clinical and 
organiza2onal supervision; research 
development and u2liza2on; and policy 
crea2on, reform, and implementa2on to 
impact outcomes for those in both urban and 
rural environments and the intersec2on of 
both.

Grant Proposal Knowledge, 
Skills 
Values 

Cogni2ve/affec2ve 
Processes

Competency 9: Evaluates Prac2ce with Individuals, Families, Groups, Organiza2ons, and Communi2es

Select and use appropriate methods to 
evaluate outcomes, whether primarily in a 
rural or urban environment or at the 
intersec2on of the two. 

Transforma2ve Leadership 
Skill Building

Knowledge, 
Skills 
Values 
Cogni2ve/affec2ve 
Processes

Apply knowledge of human behavior and the 
social environment, person-in-environment, 
and other mul2disciplinary theore2cal 
frameworks in evalua2ng outcomes for 
clients in urban and rural sefngs and the 
intersec2on of both. 

Transforma2ve Leadership 
Skill Building

Knowledge, 
Skills 
Values 
Cogni2ve/affec2ve 
Processes

Cri2cally analyze, appraise, and evaluate 
interven2on and program processes and 
outcomes in both urban and rural 
environments and the intersec2on of both. 

Transforma2ve Leadership 
Skill Building

Knowledge, 
Skills 
Values 
Cogni2ve/affec2ve 
Processes

AcWvity/Assessment Dimension
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COURSE REQUIREMENTS 

Minimal Technical Skills Needed 
In this course, you will u2lize the Learning Management System (LMS) D2L for instruc2onal and learning 
opportuni2es, submifng assignments, par2cipa2ng in online synchronous and asynchronous 
discussions, accessing resources, and comple2ng quizzes/tests. Addi2onally, you will need the 
knowledge and skills to use MicrosoH Word, PowerPoint, and Outlook Email. If you have any issues with 
using the various systems or soHware, you must contact support services and no2fy the Instructor of the 
technical issue. 

InstrucWonal Methods  
This course will be delivered via synchronous and asynchronous sessions via D2L. It will consist of live 
class sessions, pre-recorded lectures, group engagement ac2vi2es, and various assignments, including 
experien2al learning and prac2cal applica2on of the content areas. In addi2on, small lectures, discussion 
ac2vi2es, and workshops may provide instruc2on during this course. 

Assignments are designed to help graduate social work students explore how AI can support ethical, 
strategic leadership in social service agencies. Students will analyze real-world challenges, simulate AI-
supported decision-making, and reflect on their growth as leaders. 

Student ResponsibiliWes and Tips for Success in the Course 
As a student in this course, you are responsible for engaging in ac2ve learning and reaching out to the 
Instructor if problems or challenges interfere with op2mal learning. Communica2on is vital when 
engaged in a fully online, virtual environment.  

Expecta2ons for success include: 

1. Always demonstrate professional behavior, including respect for the Instructor and peers; 
being open to feedback and guidance throughout this class and the program. 

2. Adhere to the School of Social Work and University student code of conduct and NASW Code 
of Ethics.  

3. Begin reading the assigned text and supplemental readings as soon as possible, focusing on 
comple2ng all readings before engagement with the Instructor or peers.  

4. Prepare to engage in live class sessions, discussions, and other ac2vi2es so you can be a 
contributor as well as a receiver of knowledge and skills.  

Apply evalua2on findings to improve prac2ce 
effec2veness at the micro, mezzo, and macro 
levels across rural and urban landscapes and 
at the intersec2on of the two. 

Transforma2ve Leadership 
Skill Building

Knowledge, 
Skills 
Values 
Cogni2ve/affec2ve 
Processes

AcWvity/Assessment Dimension
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5. Ac2vely par2cipate in engagement ac2vi2es, including live virtual class sessions, online 
discussions, and interac2ve learning opportuni2es -as this is vital for learning and success in 
both this course and the program.  

6. Work ahead when possible—comple2ng assignments ahead of the due date so you are 
prepared to submit on the due date.  

7. Sign in to the D2L course shell mul2ple 2mes weekly to access updated announcements or 
posted resources. 

8. Check your university email daily. This is the university, department, and Instructor's official 
method of communica2on.  

9. Be open and focused on the "process" and not the "product," as earning this degree requires 
2me, effort, work, growth in knowledge, skills, and abili2es, along with personal and 
professional a\ributes.  

GRADING 

GRADING 

Final grades in this course will be based on the following scale:  

A = 90%-100% of total points 
B = 80%-89% 
C = 70%-79% 
D = 60%-69% 
F = 59% or Below 

EvaluaWon for the course grade is according to the following formula: 

Assessments Value

Landscape analysis 25 points

AI Simula2on and Strategy 25 points 

AI Reflec2on 15 points 

Ethical Reflec2on 15 points

Leadership Growth 10 points 

Wri2ng Quality and Format 10 points 

AI: Transforma2ve Leadership = 100 points 

Agency Needs Iden2fica2on 10 points 

Needs Statement 10 points 
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ASSESSMENTS 

Assignment Components 

Submission Format 

Submit the assignment as a single Word or PDF Document, following APA formafng guidelines and 
cita2ons where applicable.  

Sample AI Prompts by Challenge Area 

Evidence Based Research 20 points 

Goals and Objec2ves 10 points 

Implementa2on Plan 10 points 

Budget Narra2ve 10 points 

Evalua2on Plan 10 points 

Sustainability Plan 10 points 

Appendices and References 10 points 

AI Enhanced Strategic Grant Proposal  = 100 points 

TOTAL = 200 points 

PART I: LANDSCAPE ANALYSIS

• Choose one major challenge facing social work leaders today (such as funding, policy shiHs, 
staffing issues, ethical and legal challenges in prac2ce)

• Write a 2–3-page summary of current trends, data and stakeholder perspec2ves using AI-
assisted research (document according to APA guidelines)

PART II: AI SimulaWon and Strategy

• Use an AI assistant to brainstorm leadership responses to your chosen challenge

• Using AI create a mock leadership product (e.g. memo, strategic plan excerpt, suggested grant 
proposal)

• Write a 1-page reflec2on on how AI shaped your thinking

PART III: Ethical ReflecWon

• Explore how use of AI aligns (or does not align) with Social Work Values

• Write a 1–2-page reflec2on addressing risks, safeguards and ethical considera2ons

PART IV: LEADERSHP GROWTH PLAN

• Create a one-page roadmap of goals and strategies for your personal development plan for 
building tech-integrated leadership skills

Challenge Area Sample Prompts

“DraH a memo addressing burnout and proposing a trauma-informed 
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Mock AI InteracWon Example 

Prompt:  
“DraH a leadership memo addressing staff burnout and proposing a trauma-informed support ini2a2ve.” 

AI Response (Excerpt): 

ReflecWon QuesWons 

1. What leadership quali2es were emphasized in your AI-generated response? 

2. Did the AI tool offer any strategies you hadn’t considered? 

3. How did the AI tool used to reflect (or fail to reflect) social work values? 

4. What ethical considera2ons would you address before implemen2ng the ideas? 

Grading Rubric (Total: 100 points) 

Funding Constraints “Write a grant excerpt framing your agency’s funding needs.”

Policy & Ethics “Simulate a response to a policy restric2ng gender-affirming care.”

Technology Integra2on “Design a training outline for staff adop2on of AI tools.”

Demographic ShiHs “Create a strategic plan for expanding elder care services.”

Equity & 
Representa2on “Write a leadership statement affirming pay equity.”

Challenge Area Sample Prompts

To: All Staff 
Subject: SupporWng Our Team Through Burnout and Renewal 

Over the past few months, many of you have shared feelings of exhaus2on and emo2onal strain. Your 
well-being ma\ers deeply. 

We are launching a trauma-informed support ini2a2ve including: 

• Weekly peer support circles 

• Op2onal wellness check-ins 

• Flexible scheduling pilot 

This reflects our values of dignity, equity, and compassion. Thank you for your con2nued dedica2on. 

Criteria Excellent (A) Good (B) Fair (C) Needs Work (D/F)

Landscape Analysis (25 pts) Thorough, well-
researched, 
insigh{ul

Solid 
research, 
some depth

Basic 
overview, 
limited 
insight

Incomplete or 
unclear

AI SimulaWon & Product (25 pts) Crea2ve, relevant, 
well-structured

Clear and 
appropriate

Some 
relevance, 
lacks polish

Off-topic or poorly 
executed
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AI Enhanced Strategic Grant Proposal  

Assignment Paper 

Agency/InsWtuWon to Benefit from the Grant Proposal Project 
Provide a detailed descrip2on of the agency or ins2tu2on that will be the focus for the grant proposal. 
This descrip2on should extend beyond what is found on their website and include sufficient informa2on 
about the agency's history, mission, popula2ons served, budget expenditures, services provided, etc.  
** Use AI to brainstorm needs, gaps, and poten2al funders. Include your prompts and transcript. 

Needs Statement  

A needs statement in a grant proposal clearly iden2fies a significant problem or gap in a community, 
explaining who is affected, why it's a problem, and how your proposed project will address it. It serves as 
the founda2on of the proposal, convincing funders that there is a real, urgent need for your project by 
providing compelling evidence and demonstra2ng a clear connec2on between the problem and the 
funder's mission.  

Two-part process: 
1. Submit a rough paragraph (e.g., needs statement).  

2. AHer you have draHed your needs statement – use AI to revise it for clarity, tone, and funder 
alignment. 

  

Evidence-based research to support the proposed project  

Locate at least 5 peer-reviewed published studies that will provide “evidence” to support your proposed 
project. Use an AI tool (Co-pilot; Elicit; ChatGPT) to iden2fy three recurring themes and one research gap 
in the selected ar2cles.   
Two-part process: 

1. Iden2fy at least 5 published studies suppor2ng the proposed project for the popula2on/
community  

AI ReflecWon (15 pts) Deep analysis of 
AI’s impact

Though{ul, 
some depth

Surface-
level 
reflec2on

Minimal or missing

Ethical ReflecWon (15 pts) Nuanced, values-
driven, cri2cal

Addresses 
key issues

Basic 
ethical 
awareness

Lacks clarity or 
depth

Leadership Growth Plan (10 pts) Clear goals, 
ac2onable steps

Reasonable 
plan

Vague or 
generic

Missing or unclear

WriWng Quality & Format (10 
pts)

Professional, well-
organized

Minor 
errors

Several 
issues

Poorly wri\en or 
forma\ed
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2. Use an AI tool to iden2fy three recurring themes in the studies and one gap. 

3. Write a summary paragraph based on the informa2on provided and then ask AI to refine it for 
clarity and academic tone (*to be included in the grand proposal) 

4. Write a reflec2on paragraph on the use of AI – what changed from your original draH to the final 
summary paragraph?  

5. Submit the final summary paragraph, AI tool used, prompts, and transcript.   

Goals and ObjecWves 
Your goals should be SMART (specific, measurable, achievable, relevant and 2me-bound). These are the 
areas that will be evaluated under your evalua2on plan. When goals are wri\en as SMART goals, a 
budget and an evalua2on plan are easier to develop. 

ImplementaWon Plan 
If/When funding is received, what steps will be taken to implement the proposed project? Include 
2meframes, ac2vi2es, who is responsible for each of the steps and oversight, and the objec2ve for each 
step of the plan. 

Budget NarraWve 

Your budget narra2ve should explain and jus2fy each budget item by detailing costs, linking them to 
project objec2ves, and demonstra2ng how each expense directly contributes to project success and 
deliverables. It should include specifics such as salaries, materials, travel, and contractual services, 
explaining the "why" and "how" for each line item to demonstrate transparency, accuracy, and the 
project's overall financial viability. 

EvaluaWon Plan  

Your evalua2on plan should include a logic model, detailed process and outcome measures, a data 
collec2on strategy, an analysis plan, and repor2ng methods. This serves as a blueprint for measuring the 
proposed program/project’s effec2veness and demonstrates accountability to funders.  

Two-step process: 
1. Using your goals and objec2ves, draH your own evalua2on plan.  

2. Input your goals and objec2ves into an AI tool using the following prompt: 

a. “I’ve developed the following SMART goals for a project ini2a2ve [insert  
SMART goals]. Based on this, help me design a program evalua2on plan that includes 
measurable indicators, data collec2on methods, 2melines, and strategies for assessing 
success. Please align the evalua2on with the goals and suggest how I can report findings 
to stakeholders.  
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b. Objec2vely review what AI has provided you. Is it appropriate? Does it need to be 
redone? Tweaked? This is where YOUR cri2cal thinking and problem solving must come 
into play 

c. Submit your transcript with AI and the final draH of your evalua2on plan which will be 
included in the grant proposal.  

Sustainability Plan 
Provide a brief descrip2on as to how this proposed project/program will be sustained once the grant 
funding has been exhausted. This is a key component that funders look for and assess the prospect of 
con2nuing a program/project WITHOUT con2nued funding from the current proposed funder.  

Appendices 
Appendix A: Collabora2ve Agreement between student/team and beneficiary ins2tu2on 
Appendix B: Itemized Budget 
Appendix C: Misc. Documents 

References 
(be sure to include AI tools and use – referenced according to APA) 

Rubric 
AI Enhanced Strategic Grant Proposal 

Students: _____________________________________________________________ 

Beneficiary InsWtuWon: ___________________________________________ 

Funding InsWtuWon: _____________________________________  

Type: __ Federal __ State   __ County __ Local __ Founda2on __ Other 

EvaluaWon Criteria
Missing 

0
Developing 

1
SaWsfactory 

2
Strong 

3

1-6 pts 7-8 pts 9-10

Agency/InsWtuWon idenWfied as 
proposed recipient of Grant acWvity  

IdenWfy the funding source (the RFP) 
and provide descripWve informaWon 
about the proposed funding source.  
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Needs Statement: Include a summary 
of how the proposed project will 
address the iden2fied need. (e.g. 
“close the loop” by iden2fying the 
need, then how your project that will 
be funded through the RFP will 
address the need) 
 

Support the project with evidence-
based research.  

Locate at least 5 peer-reviewed, 
published studies that provide 
evidence for your proposed project.  

Goals and ObjecWves 

ImplementaWon Plan

Budget NarraWve 

EvaluaWon Plan 

Sustainability Plan 

Appendices 

Reflects graduate-level wri2ng, APA 
formafng followed for text and 
cita2ons, references included (current 
and relevant)

TOTAL 

A (reflects graduate level work) 90-100

B (saWsfactory) 80-89

C (below graduate level expectaWons 70-79

Below C -did not meet expectaWons. Less than 70 pts
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Due Date Policy 
Late work will have an automaWc 15-point deducWon. All work must be completed by the last day of 
class. 

Weeks

Course Outline/Calendar 

Topics and Materials Assignment Due 
Dates

Week 1  
Aug 26

Intro to the Course: Descrip2on, Objec2ves, 
Structure, Policies, Assignments & Schedule

Week 2  
Sept 2

Topic: Differences between Administra2on, 
Management, Supervision, and Clinical Supervision 

& Management Theories 
Distribu2on of Group Assignments for the 
Grant Wri2ng and Program Development: 

Group Project

Class gathering 
every other week 
and last (2) class 
mee2ngs. 
         

*** 
See 
Announcements for 
Zoom Informa2on 

Week 3  
Sept 9 

Topic: Understanding the Organiza2on & Using 
Structure to Facilitate and Support Achievement of 

the Agency’s Mission

Week 4  
Sept 16 

Topic: Grant-wri2ng and Sources of Funding  Class Gathering 

Landscape Due  
Sept 20@ 11:59 pm 
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Week 5 
Sept 23 

Topic: Job Analysis and Job Design
AI Simula2on & 
Product Due – Sept 
27@ 11:59pm 

Week 6 
Sep 30

Topic: Maximizing Employee Poten2al and  
Excellence through Training and Development & 

Mo2va2on and Rewards Systems

Class Gathering 

Iden2fy Ins2tu2on 
Due – Oct 4 @ 
11:59 pm 

Week 7 
Oct 7 

Topics: Supervision, Performance Appraisal, and  
Termina2on

Needs Statement -
Due – Oct 11 @ 
11:59 pm 

Week 8  
Oct 14 

Topic: Budget, Revenues, and Resource Alloca2on   AI Reflec2on Due – 
Oct 18 @ 11:59 pm 

Class Gathering 

Week 9  
Oct 21 

Topic: Using Data and Informa2on to Achieve 
Excellence

Evidence-Based 
Research Due – Oct 
25 @ 11:59 pm 
 

Week 10 
Oct 28 

Topic: Monitoring and Evalua2ng Organiza2onal  
Effec2veness

Class Gathering 
Ethical Reflec2on 
Due – Nov 01 
@11:59pm 

Week 11 
Nov 4 

Evalua2on Plan Due 
– Nov. 08 
@11:59pm 
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TECHNOLOGY REQUIREMENTS 

LMS 
All course sec2ons offered by East Texas A&M University have a corresponding course shell in the myLeo 
Online Learning Management System (LMS).  Below are technical requirements  

LMS Requirements: 
h\ps://community.brightspace.com/s/ar2cle/Brightspace-Pla{orm-Requirements 

LMS Browser Support: 
h\ps://documenta2on.brightspace.com/EN/brightspace/requirements/all/browser_support.htm 

Week 12  
Nov 11 

Overview of Expected Project Class Gathering 
Leadership Growth 
Plan Due – Nov 15 
@11:59pm 

Week 13  
Nov 18 

Discussions of Agency Grant Proposals   Class Gathering –  

Wri2ng Quality & 
Format Due – Nov 
22 @ 11:59pm 

Complete Grant 
Proposal Due – Nov 
22 @ 11:59 pm 

Week 14 
Nov 25 

THANKSGIVING RECESS  
November 23-27  

NO CLASS

Week 15  
Dec 2 

Make-up NO CLASS  

Week 16  
Dec 4 

Last Day of School 
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Zoom Video Conferencing Tool h\ps://inside.tamuc.edu/campuslife/CampusServices/
CITESupportCenter/Zoom_Account.aspx?source=universalmenu 

ACCESS AND NAVIGATION 
You will need your campus-wide ID (CWID) and password to log into the course. If you do not know your 
CWID or have forgo\en your password, contact the Center for IT Excellence (CITE) at 903.468.6000 or 
helpdesk@etamu.edu. 

Note: Personal computer or internet connec2on problems do not excuse the requirement to complete 
all coursework in a 2mely and sa2sfactory manner. Each student needs a backup method to handle these 
inevitable problems. These methods might include having a backup PC at home or work, temporarily 
using a computer at a friend's home, at the local library, at office service companies, at Starbucks, or at a 
TAMUC campus open computer lab. 

COMMUNICATION AND SUPPORT 

If you have any questions or are having difficulties with the course material, please get in touch with 
your Instructor.  

TECHNICAL SUPPORT 
If you are experiencing technical difficulties with any part of Brightspace, please contact 
Brightspace Technical Support at 1-877-325-7778. Other support options can be found here: 

https://community.brightspace.com/support/s/contactsupport   

STUDENT RESPONSIBILITIES FOR COURSE  

CWID AND PASSWORD 

You will need your campus-wide ID (CWID) and password to log into the course. If you do not know your 
CWID or have forgo\en your password, contact the Center for IT Excellence (CITE) at 903.468.6000 or 
helpdesk@etamu.edu.    

TECHNOLOGY-RELATED ISSUES 

Personal computer and internet connec2on problems do not excuse the requirement to complete all 
coursework in a 2mely and sa2sfactory manner. Each student needs a backup method to handle these 
inevitable problems. These methods might include having a backup PC at home or work, temporarily 
using a computer at a friend's home, the local library, office service companies, Starbucks, or an ETAMU 
campus open computer lab.    

 

TECHNOLOGY REQUIREMENTS AND SUPPORT  

MINIMAL TECHNICAL SKILLS NEEDED 

Students will need a reliable computer and internet access for this course.  Students must be able to use 
myLeo email, myLeo Online D2L, and MicrosoH Office effec2vely.    
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LEARNING MANAGEMENT SYSTEM (LMS) – D2L 

All course sec2ons offered by East Texas A&M University have a corresponding course shell in the myLeo 
Online Learning Management System (LMS).  Below are the technical requirements:  

• View the Learning Management System Requirements Webpage.   

• Learn more on the LMS Browser Support Webpage.     

TECHNICAL SUPPORT 

If you are experiencing technical difficul2es with any part of Brightspace, please contact Brightspace 
Technical Support at 1-877-325-7778. Other support op2ons are available on the Brightspace Support 
Webpage.    

 

COMMUNICATION AND SUPPORT 

INTERACTION WITH INSTRUCTOR STATEMENT 

If you have any ques2ons or are having difficul2es with the course material, please get in touch with 
your instructor. Correspondence will always be through university email (your “myLeo” mail), and 
announcements will be posted in myLeo online (D2L). You will not RECEIVE email through D2L, so be 
sure to check your ETAMU email for communica2on. Students are encouraged to check university email 
daily.     

INCLUDE THE FOLLOWING IN EMAILS WITH INSTRUCTOR: 

• Course name and subject in the subject line   

• Saluta2on (Good aHernoon, Dr. Jackson)  

• Proper email e2que\e (no “text” emails – use proper grammar and punctua2on)   

• Student name and CWID aHer the body of the email (possibly add to student signature on 
email)  

 

COURSE AND UNIVERSITY PROCEDURES/POLICIES 

SYLLABUS CHANGE POLICY 

The syllabus is a guide. Circumstances and events, such as student progress, may necessitate the 
instructor's modifica2on of the syllabus during the semester. Any changes made to the syllabus will be 
announced in advance.    

STUDENT CONDUCT 

All students enrolled at the University shall follow the tenets of common decency and acceptable 
behavior conducive to a posi2ve learning environment. The Code of Student Conduct is described in 
detail online in the Student Guidebook.    

Students should also consult the Rules of Ne2que\e Webpage for more informa2on on interac2ng with 
students in an online forum.     
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https://community.brightspace.com/support/s/contactsupport
https://community.brightspace.com/support/s/contactsupport
https://community.brightspace.com/support/s/contactsupport
https://www.etamu.edu/student-code-of-conduct/
https://www.etamu.edu/student-guidebook/
http://www.tamuc.edu/Admissions/oneStopShop/undergraduateAdmissions/studentGuidebook.aspx
https://www.britannica.com/topic/netiquette
https://www.britannica.com/topic/netiquette


ETAMU ATTENDANCE 

For more informa2on about the a\endance policy, please view the A\endance Webpage and the Class 
A\endance Policy.      

ACADEMIC INTEGRITY 

Students at East Texas A&M University are expected to maintain high standards of integrity and honesty 
in all their scholas2c work.  For more details and the defini2on of academic dishonesty, see the following 
procedures:   

Undergraduate Academic Dishonesty University Procedure 13.99.99.R0.03   

Undergraduate Student Academic Dishonesty Form   

Graduate Student Academic Dishonesty University Procedure 13.99.99.R0.10   

Graduate Student Academic Dishonesty Form   

USE OF ARTIFICIAL INTELLIGENCE 

East Texas A&M University acknowledges that there are legi2mate uses of Ar2ficial Intelligence, 
ChatBots, or other soHware that has the capacity to generate text, or suggest replacements for text 
beyond individual words, as determined by the instructor of the course.   

Any use of such soHware must be documented. Any undocumented use of such soHware cons2tutes 
academic dishonesty (plagiarism).   

Individual instructors may disallow the use of such soHware for individual assignments or for the en2re 
course en2rely. Students should be aware of such requirements and follow their instructors’ guidelines. 
If no instruc2ons are provided, the student should assume that the use of such soHware is disallowed.   

In any case, students are fully responsible for the content of any assignment they submit, regardless of 
whether they used an AI in any way. This specifically includes cases in which the AI plagiarized another 
text or misrepresented sources.   

STUDENTS WITH DISABILITIES-- ADA STATEMENT 

The Americans with Disabili2es Act (ADA) is a federal an2-discrimina2on statute that provides 
comprehensive civil rights protec2on for persons with disabili2es. Among other things, this legisla2on 
requires that all students with disabili2es be guaranteed a learning environment that provides 
reasonable accommoda2ons for their disabili2es. If you have a disability requiring an accommoda2on, 
please contact:    

Office of Student Disability Resources and Services 
East Texas A&M University  

Velma K. Waters Library Rm 162  
Phone (903) 886-5150 or (903) 886-5835  

Fax (903) 468-8148  
Email: studentdisabilityservices@etamu.edu  
Website: Office of Student Disability Services 

NONDISCRIMINATION NOTICE 

East Texas A&M University will comply in the classroom and in online courses with all federal and state 
laws prohibi2ng discrimina2on and related retalia2on based on race, color, religion, sex, na2onal origin, 
disability, age, gene2c informa2on, or veteran status. Further, an environment free from discrimina2on 
based on sexual orienta2on, gender iden2ty, or gender expression will be maintained.    

The syllabus/schedule are subject to change.

http://www.tamuc.edu/admissions/registrar/generalInformation/attendance.aspx
https://inside.tamuc.edu/aboutus/policiesProceduresStandardsStatements/rulesProcedures/13students/13.99.99.R0.01ClassAttendance.pdf
https://inside.tamuc.edu/aboutus/policiesProceduresStandardsStatements/rulesProcedures/13students/13.99.99.R0.01ClassAttendance.pdf
http://www.tamuc.edu/aboutUs/policiesProceduresStandardsStatements/rulesProcedures/13students/academic/13.99.99.R0.01.pdf
https://inside.tamuc.edu/aboutus/policiesProceduresStandardsStatements/rulesProcedures/13students/undergraduates/13.99.99.R0.03.pdf?_gl=1*1jq76u6*_gcl_au*MTkyOTI1MjI1OC4xNzQ5ODI5NzUx*_ga*MTQxNzE4NTU0NC4xNzQ5ODI5NzUx*_ga_WMPJF2FXDN*czE3NTU1MjEwNzEkbzk1JGcxJHQxNzU1NTI0NjAwJGo0OCRsMCRoMA..
http://www.tamuc.edu/aboutUs/policiesProceduresStandardsStatements/rulesProcedures/documents/13.99.99.R0.03UndergraduateStudentAcademicDishonestyForm.pdf
https://inside.tamuc.edu/aboutus/policiesproceduresstandardsstatements/rulesprocedures/13students/graduate/13.99.99.R0.10.pdf
https://inside.tamuc.edu/academics/graduateschool/faculty/GraduateStudentAcademicDishonestyForm.pdf
https://www.etamu.edu/student-disability-services/


CAMPUS CONCEALED CARRY STATEMENT 

Texas Senate Bill - 11 (Government Code 411.2031 et al.) authorizes the carrying of a concealed handgun 
in East Texas A&M University buildings only by persons who have been issued and have a Texas License 
to Carry a Handgun. Qualified law enforcement officers or those who are otherwise authorized to carry a 
concealed handgun in the State of Texas are also permi\ed to do so. Pursuant to Penal Code (PC) 46.035 
and ETAMU Rule 34.06.02.R1, license holders may not carry a concealed handgun in restricted 
loca2ons.     

For a list of loca2ons, please refer to the Carrying Concealed Handguns On Campus document and/or 
consult your event organizer.      

Pursuant to PC 46.035, the open carrying of handguns is prohibited on all East Texas A&M University 
campuses. Report viola2ons to the University Police Department at 903-886-5868 or 9-1-1.    

EAST TEXAS A&M SUPPORTS STUDENTS’ MENTAL HEALTH – COUNSELING SERVICES 

The Counseling Center at East Texas A&M University, located in the Halladay Building, Room 203, offers 
counseling services, educa2onal programming, and connec2on to community resources for students. 
Students have 24/7 access to the Counseling Center’s crisis assessment services by calling 903-886-5145. 
For more informa2on regarding Counseling Center events and confiden2al services, please visit 
www.tamuc.edu/counsel   

MENTAL HEALTH AND WELL-BEING 

The university aims to provide students with essen2al knowledge and tools to understand and support 
mental health. As part of our commitment to your well-being, we offer access to Telus Health, a service 
available 24/7/365 via chat, phone, or webinar. Scan the QR code or visit h\ps://
studentsupport.telushealth.com/us/about#download_app to download the app and explore the 
resources available to you for guidance and support whenever you need them.  

 

As an Ins2tu2onal Member of the Na2onal Associa2on of Schools of Music, East Texas State A&M 
University supports the Associa2on's commitment to student health and wellness. The following web 
address provides links to informa2on and resources related to physical and mental well-being, as well as 
offers preven2ve measures that students can take to avoid serious and/or chronic condi2ons: Musician 
Health and Safety - East Texas A&M University. 

DEPARTMENT AND ACCREDITING AGENCY STATEMENT: 

School of Music Mission Statement: 

The School of Music at East Texas A&M University promotes excellence in music through the rigorous 
study of music history, literature, theory, composi2on, pedagogy, and the prepara2on of music 
performance in applied study and ensembles to meet the highest standards of aesthe2c expression. 

The syllabus/schedule are subject to change.

http://www.tamuc.edu/aboutUs/policiesProceduresStandardsStatements/rulesProcedures/34SafetyOfEmployeesAndStudents/34.06.02.R1.pdf
http://www.tamuc.edu/aboutUs/policiesProceduresStandardsStatements/rulesProcedures/34SafetyOfEmployeesAndStudents/34.06.02.R1.pdf
http://www.tamuc.edu/counsel
https://inside.tamuc.edu/academics/colleges/humanitiessocialsciencesarts/departments/music/musicianHealthSafety.aspx
https://inside.tamuc.edu/academics/colleges/humanitiessocialsciencesarts/departments/music/musicianHealthSafety.aspx
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