
course content
This course is your credit for participating in an internship in the visual  
communication industry.
To receive credit for this course

-You must turn in the internship outline form with  
appropriate signatures.

-Turn in a binder, examples shown in our meeting, that details your internship experience.

course objectives
—gain understanding of professional expectations and processes
—participate in the production of projects
—build professional relationships

grading
Grades will be assigned after an interview with your intern mentor.
If you have an emergency, please feel free to e-mail me: 
lee.whitmarsh@tamuc.edu

Instructor response time

Communication from students will be responded to within a reasonable time during the work week.  
Weekend communication will be handled the next business day unless noted. Due to the high volumne of email 
that faculty receives an important messge may be missed, if an important email has not been responded to in 2 
days, please send again.

Scholastic Dishonesty
•	 Scholastic dishonesty will not be tolerated in any class -related activity.
•	 Scholastic dishonesty includes, but is not limited to, the submission of someone else’s materials  
	 as one’s own work.
•	 Scholastic dishonesty may involve one or more of the following acts: cheating, plagiarism, or collusion.
•	 Plagiarism is the use of an author’s words or ideas as if they were one’s own without giving credit to  
	 the source, including, but not limited to, failure to acknowledge a direct quotation. Cite your references.
•	 Cheating is the willful giving or receiving of information in an unauthorized manner during an  
	 examination, illicitly obtaining examination questions in advance, copying computer or Internet files,  
	 using someone else’s work for assignments as if it were one’s own, or any other dishonest means of  
	 attempting to fulfill the requirements of a course.
•	 Collusion is intentionally aiding or attempting to aid another in an act of scholastic dishonesty, including 
	  but not limited to, providing a paper or project to another student, providing an inappropriate level of  
	 assistance, communicating answers to a classmate during an examination, removing tests or answer  
	 sheets from a test site, and allowing a classmate to copy answers.
•	 Academic dishonesty could result in expulsion from the University

Student Conduct
All students enrolled at the University shall follow the tenets of common decency and acceptable behavior  
conducive to a positive learning environment. (See current Student Guidebook). 

Students should also consult the Rules of Netiquette for more information regarding how to interact with  
students in an online forum: Netiquette http://www.albion.com/netiquette/corerules.html

ADA Statement Students with Disabilities

The Americans with Disabilities Act (ADA) is a federal anti-discrimination statute that provides comprehensive 
civil rights protection for persons with disabilities. Among other things, this legislation requires that all students 
with disabilities be guaranteed a learning environment that provides for reasonable accommodation of their  
disabilities. If you have a disability requiring an accommodation, please contact:

Office of Student Disability Resources and Services
Texas A&M University-Commerce
Gee Library- Room 132
Phone (903) 886-5150 or (903) 886-5835
Fax (903) 468-8148
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Email: Rebecca.Tuerk@tamuc.edu
Website: Office of Student Disability Resources and Services
http://www.tamuc.edu/campusLife/campusServices/studentDisabilityResourcesAndServices/

Nondiscrimination Notice

Texas A&M University-Commerce will comply in the classroom, and in online courses, with all federal and state 
laws prohibiting discrimination and related retaliation on the basis of race, color, religion, sex, national origin, 
disability, age, genetic information or veteran status. Further, an environment free from discrimination on the 
basis of sexual orientation, gender identity, or gender expression will be maintained.

Texas Senate Bill - 11 

(Government Code 411.2031, et al.) authorizes the carrying of a concealed handgun in Texas A&M University-
Commerce buildings only by persons who have been issued and are in possession of a Texas License to Carry 
a Handgun. Qualified law enforcement officers or those who are otherwise authorized to carry a concealed 
handgun in the State of Texas are also permitted to do so. Pursuant to Penal Code (PC) 46.035 and A&M-
Commerce Rule 34.06.02.R1, license holders may not carry a concealed handgun in restricted locations. For 
a list of locations, please refer to (http://www.tamuc.edu/aboutUs/policiesProceduresStandardsStatements/
rulesProcedures/34SafetyOfEmployeesAndStudents/34.06.02.R1.pdf) and/or consult your event organizer).  
Pursuant to PC 46.035, the open carrying of handguns is prohibited on all A&M-Commerce campuses. Report 
violations to the University Police Department at 903-886-5868 or 9-1-1.

Handbook & Safety

While the online manual covers specific issues related to the Department of Art, Texas A&M University-
Commerce policies must also be followed. All users of Department of Art (DOA) classrooms and facilities are 
required to follow the health and safety guidelines outlined in this manual at all times. Report any safety issues 
IMMEDIATELY to your instructor(s), Teaching Laboratory Specialist, or to the DOA Health and Safety Liaison. 
Each course instructor will discuss their area’s inherent risks, procedures and policies to provide the student 
with informed consent. These will be reviewed verbally at the start of each semester. A link to the online 
Handbook: http://sites.tamuc.edu/art/resources/healthandsafety/

While the online manual covers specific issues related to the Department of Art, Texas A&M University-
Commerce policies must also be followed. All users of Department of Art (DOA) classrooms and facilities are 
required to follow the health and safety guidelines outlined in this manual at all times. Report any safety issues 
IMMEDIATELY to your instructor(s), Teaching Laboratory Specialist, or to the DOA Health and Safety Liaison. 
Each course instructor will discuss their area’s inherent risks, procedures and policies to provide the student 
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Students that meet in face-to-face Department of Art courses must complete the online form for each course 
they attend. A link to the online form: http://dms.tamuc.edu/Forms/ArtLabPolicy

*This must be completed on-campus while using the University wifi or ethernet connections.


